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From the Coordinator of  Career Services . . . . .  Conducting a job search is always challenging, but during 

times like these, it proves even more daunting to the would-be job seeker.  Don’t despair, however.  According 

to recruiting expert Caroline Ceniza-Levine, former corporate recruiter and co-founder of a coaching firm for 

Gen Y, there is hope.  Here are a few of her suggestions adapted from “Helping Gen Y Find Work,” by A. 

McConnon, BusinessWeek, June 22, 2009, p. 66: 

 
1. Be creative.  If you cannot find an internship, start a business to expand your skills set; 

2. Job shadow a professional in your chosen field; 

3. Audit classes to expand your skills; 

4. Network, looking beyond family to parents of friends, church contacts, organizational contacts, both 

professional and community based. 

5. Research job search options with small- to medium-sized companies that typically don’t have recruit-

ing budgets to visit campus. 

6. Demonstrate on paper that you can “deliver” to employer prospects.  (Keep in mind that you are com-

peting with experienced employees, who have been laid off as well as retirees who have an unbeliev-

able work ethic.) 

7. If an employer “googles” your Facebook or Linked In pages, will they like what they see?  If not, be 

“sage” and change your page. 

8. Once you obtain a job lead through networking, regardless of the source, it is your job to follow 

through. 

9. Be willing to take a temp job in your field on a part-time basis and supplement your income through 

waiting tables or other means. 

10. Read your industry regarding how to market yourself.  Bold/creative pursuit of job leads may be 

viewed positively in some sectors and negatively in others. 

11. Diversify your skills set.  Are you demonstrating how you will add value to the employer on paper? 

12. Stay organized throughout your job search; manage your job search or it will manage you!!!!! 

CBAT CAREER SERVICES continues to offer: 

 One-on-one job search strategy sessions; 

  Career Services workshops on resume writing, interviewing, corporate dress, conducting a job search and networking; 

  Personal resume critique; 

  Mock interview sessions; 

  A multitude of career-related resources including print and electronic; 

  CBAT Career Services listserv; 

  CBAT Career Fair and Networking Nights which guarantee employer interface; 

  On-campus recruiting; check out the new Futures:  Roundtable Luncheons 

  Internship programs, through the College of Business and Technology and ETSU Career & Internship Services; 

  Student chapters of professional organizations which offer interaction with professionals in the field; 

  Employer presentations; 

  Interactions with alumni during Alumni Return to the Classroom. 

 

 Your ñfutureò is NOW.  Come see me! 

 

Melinda LaPrade 

Coordinator of Career Services, College of  Business & Technology 

Room 316, Sam Wilson Hall  Phone:  423-439-5656  Email:  laprade@etsu.edu 



CBAT Career Services  

Workshops and Events:  Fall 2009 (TENTATIVE SCHEDULE)  

Beginning Your Internship (Fall 2009-Session 1) · August 26, 2009 · 12 PM, 221 SW 

Beginning Your Internship (Fall 2009-Session 2) · September 3, 2009 · 8 AM, 221 SW 

Resume Writing · September 3, 2009 · 12:30 PM, 124 SW 

Resume Writing Walk-In Day for Accounting Students · September 8, 2009, 316 SW 

Internship Orientation:  Details CBAT Internship Prog. · Sept. 8, 2009 · 12:30 PM, 124 SW 

CBAT Senior/Grad Student Career Planning Meeting · September 9, 2009·12:30 PM, 124 SW 

Accounting Networking Night · September 9, 2009 · 4:00 PM · Millennium Centre 

Job Searching 101 · September 16, 2009 · 12:30 PM, 124 SW 

Interviewing Skills · Sept. 22, 2009 ·12:30 PM, 124 SW 

Internship Orientation:  Details CBAT Internship Prog. ~ Sept. 23, 2009 ~ 12:30 PM, 124 SW 

Banking Meeting and Greet · TBA (September/October) 

Cover Letter Writing · October 5, 2009 · 2:30 PM, 124 SW 

Resume Writing · October 22, 2009 · 9:30 AM, 221 SW 

Futures:  Roundtable Luncheons · Kick-off on October 28, 2009; see Melinda for details 

What to Wear · October 28, 2009 · 12:30 PM, 124 SW 

Interviewing Skills · November 5, 2009 · 1:30 PM, 221 SW 

Alumni Return to the Classroom · November 13, 2009 

Beginning Your Internship (Spring 2009) · December 2, 2009 · 12 PM, 124 SW 

For additional information or updates regarding upcoming workshops/events, check your 

weekly email update on the CBAT Career Services Listserv. 

 

ETSU Career and Internship Services: 

Location:  ARC, Culp Student Center, 439-4450  
Stop by and meet the Career and Internship Services staff, including:  Dr. 

David Magee, Director, Wayne Speer, Calvin Purvis, Michelle Adkins,  

and Tracy Barry.  Tracy coordinates the campus recruiting program and 

career fairs as well as manages BucLink; feel free to contact her if you 

have any questions: 439-4441 or barryt@etsu.edu.   

 

BUCLINK REGISTRATION: 
BucLink is the primary tool for sharing information regarding job oppor-

tunities with students and alumni.  It is absolutely critical that you take 

the time to register on BucLink AND to upload your resumes onto 

the system.    

GETTING STARTED on BUCLINK: 

1. To register on BucLink, go to www.etsu.edu/careers and click on the 

appropriate link:  “BucLink Students” or “BucLink Alumni” if you have 

already graduated.  As a student, BucLink empowers you to manage your 

job search process. 

2. Upload your resume, following the prompts.  Check the box that 

allows your resume to be included into resume books!!!!  This ensures 

that employers can access your document. 

3. Keep checking your goldmail accounts for weekly email messages 

from me on the CBAT Career Services listserv  as some employers may 

elect to simply advertise positions via the listserv. 

4. For additional details on BucLink jobs that I reference in my weekly 

email messages to you, refer to the employer name and search for com-

plete position details on the Job Postings module of BucLink. 

5. Contact Tracy Barry at 439-4441 or via email at barryt@etsu.edu if 

you need assistance with the BucLink registration process.  

 
 YOUR BOOKSHELF:  Many employers may ask 

you to share your thoughts regarding a good read as 

part of the interview process.  Check out  The 

Future Arrived Yesterday by Michael S. Malone:  

“The company that employs you for the next 20 

years may radically change a dozen times and you 

will have to find your place in each of those 

reincarnations.” TBR 220-004-09 .001M  

Fall 2009 òTo Doó List 

 

1. Schedule an appointment with Melinda:  

423-439-5656 or laprade@etsu.edu 

2. Update (or write) resume. 

3. Email your resume to Melinda as a Word 

document. 

4. Enroll in an internship if you have not al-

ready done so. 

5. Register and upload your resume on Bu-

cLink (www.etsu.edu/careers). 

6. Attend CBAT Career Services Planning 

Meeting for seniors and grad students:  

Sept. 9th at 12:30 PM in Room 124 SW. 

7. Check your goldmail account for weekly 

information updates. 

8. Register for campus interviews (updated 

schedules emailed weekly); buy a suit!!!!!   

9. Research companies of interest. 

10. Write cover letters and apply for jobs! 

11. Attend company information sessions and 

networking nights. 

12. Join LinkedIn. 

13. Check out jobs on www.indeed.com 

14. DOCUMENT and MANAGE YOUR JOB 

SEARCH or it will manage you! 

CBAT  

Career  

Services 

Listserv  

● Students need to check 

their ETSU goldmail ac-

counts regularly for weekly 

career services updates 

with new information re-

garding: 

Jobs  

Positions on BucLink  

Internships  

Campus interviews  

Workshops  

 Other career services news   

Be a catalyst for change within 

your career.  

Diversify your skills set. 

Meet Kristy Buchanan, newest 

member of the CBAT Career Ser-

vices team, in 210 Sam Wilson! 

http://www.etsu.edu/careers

